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1. MACIIOPT PABOYEM ITPOT'PAMMBI JIMCHOUATIIAHBI
OI1.06 IokymeHTAaLIMOHHOE O0eceyeHne yIpaBjaeHus
1.1.  ObaacTs npuMeHeHHs padoyeil MpOrpaMMbl
Pabouas mporpamMMa y4eOHON AMCUMILUIMHBI SBIISETCS YacTbi0 OCHOBHOHM MpodeccHoHaNbHOM
oOpazoBarenbHOi Tporpammbl B cooTBeTcTBUHM ¢ @DPI'OC mo cmnenumaneroctn  CIIO  40.02.04
«OpucnpyneHms»

1.2. MecTo y4eOHOIl AUCUMILIMHBI B CTPYKTYpe OCHOBHOI Npo(ecCHOHAILHOW 00pa3oBaTebHOI
NporpamMmbI:
O6menpodeccnoHaTbHbIN UK

1.3. Heapb u niianupyemblie pe3yJibTaThl 0CBOEHUS! AN CHHUIJIMHbBI

CopepxaHue NporpaMMbl JAUCLUILINHBL  OOKYMEHMAWUOHHOE oOOecneuenue ynpaeieHus
HaIpaBJICHO HA IOCTHKEHUE PE3yJbTAaTOB €€ U3y4eHHUs B cOOTBeTCTBUU ¢ TpeboBanusmu ®I'OC CIIO.

B pe3synbrare 0CBOCHUS AUCIUIUIMHBI CTYICHT JTOJKEH YMETh!

o [IpumeHsTh Ha MpPaKTUKE TOCYJApPCTBEHHbIE CTAaHIAPThI, JApyrue HOPMATHBHO-
METOJIMYECKUE JOKYMEHTBI, PErIaMEHTUPYIOLIUE OPraHU3alMI0 JOKYMEHTAIIHOHHOTO 00ecredYeHUs
YIpPaBJIEHUS;

o CocraBnsiTh ¥ TOPaBWIBHO  OQOPMIIATE  OCHOBHBIE  BHJBl  OPraHU3AIMOHHO-
pPacnopsITUTEIbHBIX JOKYMEHTOB;

o OdopmiaTe HHPOPMAITMOHHO-CIIPABOYHYIO JOKYMEHTAIUIO;

o OdopMIAThs KaIpoBYIO TOKYMEHTAIIHIO;

o OdopMIATs PEeTEH3NOHHO-UCKOBYIO JOKYMEHTALIHUIO.

B pe3ynbraTe 0OCBOCHUS TUCHUIUIMHBI CTYACHT JIOJDKEH 3HATh:

o TepmuHOIOTHIO B 00JIACTH TOKYMEHTAITMOHHOTO 00ECTICUCHHS YIIPABIICHUS;

o HopmatuBHBIE = JOKYMEHTHI, pErJaMEeHTHPYIOIIHE COCTaBleHME ©  OopOpMIICHHUE
JOKYMEHTAIIMU U TIOPSAJIOK €e 00paboTKu;

. [IpaBuna coctaBieHust U 0OPMIIEHHUS] OPraHU3AMOHHO-PACIIOPSAUTENBHBIX JOKYMEHTOB,

BXOJMIIUX B YHU(MUIUPOBAHHYI0 CHUCTEMY OPraHU3alMOHHO-PACHOPSAUTENbHBIX  JIOKYMEHTOB,
YHU(PUIIUPOBAHHYIO CUCTEMY IIEPBUYHOMN yUETHON TOKYMEHTAIlMHU B YaCTH JOKYMEHTALIMHU 110 YUETy TPYya;
o ITopsnok nmpoBeneHus HKCIIEPTU3BI IEHHOCTH JOKYMEHTOB U IIOATOTOBKU JEJI K apXUBHOMY
XPAaHEHMUIO.
e TeXHOJIOTHIO OpraHu3aluy JOKYMEHTO000pOTa B OpraHu3alusaX (YUperKIeHHSIX ).

1.4. Pe3yabTaThl 0OCBOCHHMS AUCHUIINHBI
PesynpTaTroM ocBoeHHMs paloueil mporpaMMmbl  JMCHMIUIMHBL ~ sIBIseTcs  (popMupoBaHue
npodeccuonanbHbIx (I1K) n 06mux (OK) komneTeHnmii, TMYHOCTHBIX pe3ynbTaToB (JIP)

Kon HaumeHoBaHue pe3yabTaTa 00yyeHuUs:
[IK1.1. OcymiecTBisATh PO eCCHOHANBHOE TOJIKOBaHUE HOPM IPaBa.
[IK 1.3. Bragets HaBbIKaMU MOATOTOBKU IOPUINYECKHX JOKYMEHTOB, B TOM YHCIIE C HCIIOJIb30BAHUEM
WHPOPMAITMOHHBIX TEXHOJIOTHH.
K 2.1. Ocy1IIecTBIIATh, KOHTPOJIb COOJTIOICHHS 3aKOHOAaTeNnbeTBa Poccutickoit deaeparuu
cyObeKTamu Ipasa.
OK JIP
OK 01. Bribupats criocoOsl pemenus 3agaua | JIP 8 [IposiBnsronyif 1 AEMOHCTPUPYIOIIHN
Mpo(hecCHOHATBHON NIEATENbHOCTH yYBa)KeHHE K MIPECTaBUTEISIM
NPUMEHUTENIBHO K  pa3lMYHBIM Pa3INYHbIX 3THOKYJIBTYPHBIX,
KOHTEKCTaM; COLIMANIBHBIX, KOH(ECCHOHANBHBIX W
uHpIX rpynn. CompuYacTHBIA K
COXPAaHEHUIO, IPEYMHOXXEHUIO U
TPAHCIALUUY KYJAbTYPHBIX TPaIuLMN U
LIEHHOCTEMN MHOT'OHAllMOHAIBHOT'O
POCCHICKOT0 rocy1apcTBa.




JP9

Co0110 aroImin u
MpomaraHIupyrOIIHHi MpaBuia
3M0poBoro W 0Oe3omacHOro o0Opasa
JKU3HH, CIIOPTa; MPEIyNPEIKAAIOIHI
JIM00 MPEO0ICBAIOIINN 3aBUCHMOCTH
OT aJIKoroJis, Tabaka, IICMXO0aKTUBHBIX
BEIIECTB, a3apTHBIX HWIP H T.I.
CoxpaHSIONHNA  MCUXOJIOTHYECKYIO
YCTOMYUBOCTb B CUTYaTHBHO
CIIOYKHBIX WU CTPEMHTENTEHO
MEHSIFOIIUXCS CUTYAIHSIX.

JIP 10

3a0oTsAmuUiACs 0 3alIuTe OKpY>KatoUen
cpenpl, COOCTBEHHOH W  YYyXKOH
0e301acHOCTH, B TOM YHCIIe
i poBoii.

OK 02.

Hcnons3oBaTth COBPEMEHHBIE
CpeAcTBa IIOMCKa, aHaIM3a U
UHTEpIpeTauun  WHPOPMAUH U
I/IH(I)OpMaHI/IOHHI)IC TEXHOJOTUN IJIA
BBITIOJTHEHHUS 3a1a4
npodecCHOHAIBHON e TeIbHOCTH;

JIP 4

[IposiBnsironuil U IEMOHCTPUPYOLIUI
yBaKEHHE K  JIIOAAM  TpyAa,
OCO3HAIOIIUI IIECHHOCTH COOCTBEHHOTO
Tpyna. Crpemsmuiics K
(OpMHUPOBaHUIO B CETEBOH cpele
JUYHOCTHO M IPO(eCCHOHANBHOTO
KOHCTPYKTHBHOTO «udpoBoro
cruenar.

OK 03.

[TnanupoBaTh W  pealn30BLIBATH
coOcTBeHHOE MPO(EeCcCHOHATBEHOS H
JTMYHOCTHOE pasBuTHE,
NpeANPHHAMATEBCKYIO

JEeSITeIbHOCTD B MPO(eCCHOHATBHOM
chepe, HCIIOIB30BaTh 3HAHUS IIO
MpaBOBOM u (mHAHCOBOM
TPaMOTHOCTH B Pa3IMYHBIX
YKH3HEHHBIX CUTYaIUSIX;

JIP 2.

[IposBrsronuit AKTUBHYIO
TPaKIAHCKYIO MO3UILIHIO,
JIEMOHCTPUPYIOIIUI MTPUBEPKEHHOCTh
MpUHIUIIAM YEeCTHOCTH,
MOPSIIOYHOCTH, OTKPBITOCTH,
SKOHOMHUYECKH aKTUBHBIN u
YYACTBYIOIIMM B CTYJEHYECKOM U
TEPPUTOPHAIBHOM CaMOYTIPABICHUU,
B TOM 4YHCI€ Ha  YyCIOBHUAX
JI0OpPOBOJIBYECTBA, NPOIYKTUBHO
B3aUMOJICUCTBYIOLIUI u
YYIaCTBYFOIIIHI B JIeSITEILHOCTH
0OIIECTBEeHHBIX OpTaHU3aIUil.

JIP 4

[IposiBnsironuii 1 IEMOHCTPUPYOLIUI
yBaKEHHE K  JIIOAAM  TpyAa,
OCO3HAIOIIUH [IEHHOCTh COOCTBEHHOTO
Tpyza. Crpemsmuiics K
(OpMHUPOBaHUIO B CETEBOH cpele
JUYHOCTHO M  MPO(eCCHOHANBHOTO
KOHCTPYKTHBHOTO «unpoBoTO
cienar.

JIP 8

[IposiBnsironuii U 1EMOHCTPUPYOLIUI
YBaXK€HUE K IIPEICTaBUTEIAM
Pa3IU4YHBIX 3THOKYJIbTYPHBIX,
COLIMAJIbHBIX, KOH(ECCUOHAIBHBIX U
uHbIX rpynn.  ConpuyacTHBIM K
COXPAaHEHUIO, IPEYMHOXEHUIO U
TPAHCISIUH KYJIBTYPHBIX TPaJULUI 1




LIEHHOCTEH MHOT'OHAIIMOHAJILHOI'O
POCCHICKOTO TOCYIapCTRa.

JIP 9

CooOumoarommii u
MpOTaraH Py MpaBuIIa
3M0poBOTO W Oe3omacHOro obOpasa
JKU3HHU, CIIOPTA; MPEAyHpexkaatonuil
00 TPEOI0NEBAIONINN 3aBUCUMOCTH
OT aJIKOroJIs, Tabaka, ICHXOaKTHUBHBIX
BEIICCTB, a3apTHBIX WIP H T.J.
CoXpaHSIONMA  TICUXOJOTHYECKYIO
YCTOMYUBOCTb B CUTYaTHBHO
CIIOXHBIX WJIH CTPEMUTEIIEHO
MEHSIOITUXCS CUTYaIIHsX.

JIP 10

3a00Tsmuics 0 3aIKTe OKPYKAIOIIESH
cpenpl, COOCTBEHHOH W  YYyXKOH
0e30macHOCTH, B  TOM  YHCIE
U POBOIA.

JIP 11

[IposBrsironuit YBOXECHUE K
3CTETUYECKUM LEHHOCTSIM,
o0agaronmii OCHOBaMH
3CTETUYECKOU KYJIbTYpHI.

JIP 12

[IpuHuMaromuii ceMeiiHble LIEHHOCTH,
TOTOBBI K CO3JIaHHI0 CEMbU U
BOCIIUTAHUIO JeTel;
JIEMOHCTPHUPYIOLIUI HETPUATHE
Hacuiausi B CEMbe, yXxoda OT
POIUTENHCKON OTBETCTBEHHOCTH,
OTKa3a OT OTHOLIEHWH €O CBOUMU
JIeThbMHU u X (hmHAHCOBOTO
COIepKaHUSL.

OK 04.

OddekTHBHO B3aMMO/ICHCTBOBATh U
paboTaTh B KOJUICKTUBE M KOMaHJIE;

JIP 2.

[IposBisttonii AKTUBHYIO
rpaXkIaHCKYIO TO3HIINIO,
JIEMOHCTPUPYIOIIUI MPUBEPKEHHOCTh
MPUHILIMIIAM YECTHOCTH,
MOPSAOYHOCTH, OTKPBITOCTH,
SKOHOMHUYECKHU aKTHUBHBIN n
YYACTBYIOIIMM B CTYIEHYECKOM U
TEPPUTOPUAIILHOM CaMOYIIPaBIICHUH,
B TOM UHCIE€ Ha  YCJIOBHAX
JI0OpPOBOJIBYECTBA, MPOAYKTHUBHO
B3aUMO/JIEUCTBYIOIIAN u
Y4acCTBYIOIIUH B JIEATEIILHOCTH
0OIIECTBEHHBIX OpTraHU3aIUil.

JP5

JemoHcTpupyromuit

MIPUBEPKEHHOCTH K POJHOM KyJIbTYype,
HWCTOPUYECKONM IaMATH Ha OCHOBE
mob0Bu k Poxmne, pomHOMY Hapomdy,

MaJIoH poauHe, MIPUHSATHIO
TPaIUITIOHHBIX LIEHHOCTEH
MHOT'OHAIIMOHAJIHLHOI'O Hapoa

Poccun.




JIP 6

[IposiBnsitonMid yBaXK€HUE K JIIOASM
CTapIIero MOKOJIEHUSI U TOTOBHOCTD K
YYaCTHIO B COIMAIIBHON MOACPKKE U
BOJIOHTEPCKUX JBMKCHUSIX.

JIP 8

[IposiBnsironuii 1 IEMOHCTPUPYIOLIUI
YBaXK€HUE K MpeICTaBUTEIISIM
Pa3IIMIHBIX STHOKYIBTYPHBIX,
CONMANBHBIX, KOH(PECCHOHANBHBIX H
uHpix rpynmn. CompuyacTHBIA K
COXpPAHEHUIO, TMPEYMHOXEHUIO U
TPAHCISAIUHN KYJIbTYPHBIX TPATUIIIN 1
LIEHHOCTEH MHOTOHAlIMOHAJIBHOTO
POCCHICKOTO roCyAapCTBa.

OK 05.

Ocy1mecTBIsATh YCTHYIO U
IMUCBbMCHHYI0O KOMMYHHUKAIIUIO Ha
rocy/1lapCTBEHHOM SI3BIKE
Poccuiickoii denepanuu ¢ yu4eTom
0CcOOCHHOCTEH  COLMAIBHOTO U
KyJIbTYPHOTO KOHTEKCTa,

JP5

JeMoHCcTpupyromuii
MIPUBEPKEHHOCTh K POHOM KyJIbTYype,
HCTOPUYECKONM IaMATH Ha OCHOBE
mo6Bu k Pomune, pogHomy Hapony,
MaJIoi ponuHe, HPUHATUIO
TpaJAULMOHHBIX LeHHOCTeH
MHOTOHAIIMOHAJIEHOTO Hapoza
Poccun.

JIP 8

[IposiBnsiron il U I€MOHCTPUPYIOLIUI
YBa)KECHHE K NPEACTaBUTEIAM
Pa3IMYHBIX 3THOKYJIBTYPHBIX,
COLIMAJIBHBIX, KOH(ECCUOHANBHBIX W
uHpIX rpynn. ConpuyacTHBIM K
COXpaHEHHIO, MPEYMHOXEHHIO W
TPAHCISAUHN KyJIbTYPHBIX TPATUIIHA U
LEHHOCTEN MHOT'OHAIIMOHAIBHOTO
POCCHUICKOro rocyJapcTBa.

JIP 11

[posBrsronuit yBaXKEHUE K
3CTETHYECKUM LEHHOCTSIM,
o0J1aaromuii OCHOBaMH
3CTETUYECKOU KYJIbTYpHI.

JIP 12

[IpuHumaromuii ceMeiiHble LIEHHOCTH,
FOTOBBIM K CO3JAaHMI0O CEMbU U
BOCITUTAHHIO JeTel;
JIEMOHCTPUPYIOIIUI HETPUsITUE
HAacCWJIUsT B CeMbe, yXxoda OT
POAUTEIBCKOM OTBETCTBEHHOCTH,
OTKa3a OT OTHOIICHHUH CO CBOHMMH
JIETbMU u Hux (huHAaHCOBOTO
CoIepKaHUSI.

OK 06.

[posBisaTe Ipa)x/1aHCKO-
MaTPUOTHYECKYTO TTO3UIIHIO,
JIEMOHCTPHUPOBATH OCO3HAaHHOE
MOBEJICHUE Ha OCHOBE
TPaJULIMOHHBIX OOIIE€YEIOBEYECKUX
LICHHOCTEH, B TOM YHCIIE C Y4ETOM
TapMOHU3AIMHA MEXHAIMOHATBHBIX
U MEXPEIUTHO3HBIX OTHOLIEHUH,

JIP 1.

OcozHarommii ce0s rpakJaHUHOM U
AU THUKOM BEJIMKON CTpaHbI




MIPUMEHSTh CTaHIaPTHI
AHTHUKOPPYIIIOHHOTO MOBEICHUS;

JIP 2.

[IposBrsironuit aKTUBHYIO
TPAXKAAHCKYIO MTO3ULHIO,
JIEMOHCTPUPYIOIININ TPUBEPKEHHOCTD
[pUHIUIIAM YECTHOCTH,
MOPSIIOYHOCTH, OTKPBITOCTH,
9KOHOMHUYECKH AKTHBHBIN 51
YYACTBYIOIIMM B CTYJEHYECKOM U
TEPPUTOPUAIIBHOM CAMOYIIPABIICHUH,
B TOM 4YHCI€ Ha  YCIOBHSX
J0OpOBOJIBYECTBA, MIPOYKTUBHO
B3aUMOJECUCTBYIOLIUI u
YYaCTBYIOIIMA B JAEATEIBHOCTH
0O0I1IECTBEHHBIX OPraHMU3alHi.

JIP 3.

Cobroparomuit HOPMBEI
MIPaBOINOPAIKA, CIEAYIOIUI uaeanam
TPaKJaHCKOTO oOmiecTBa,
obecrieyeHus: ©€30MaCHOCTH, TPaB U
cBobOox rpaxnan Poccumn. JlosutbHEIH K
YCTaHOBKaM u MPOSIBICHUSM
MpeicTaBuTeNnei CYOKyYJBTYp,
OTIMYAKOMA HMX OT TIpymm C
JECTPYKTUBHBIM U JIEBUAHTHBIM
IIOBEICHUEM. JeMoHCTpUpyOImHii
HENPUATHE U IPELyNPEKTArOLINI
COLIMAIILHO  ONAacHOE  IOBEJCHHE
OKPY>KalOIIUX.

JP 5

JeMoHncTpupyromuii
MPUBEPKEHHOCTh K POIHON KYyJIbTYpE,
HCTOPUYECKONH IIaMATH Ha OCHOBE
mobBu k Pomuue, poaHOMy Hapouy,
MaJIoi poauHe, MPUHATHIO
TPaIULIMOHHBIX LEHHOCTEH
MHOTOHAIIMOHAIEHOTO Hapoza
Poccun.

JP 6

[IposBisitolINiA yBaXKEHUE K JIOJSM
CTapuIero MOKOJEHUS] U TOTOBHOCTh K
YYaCTHIO B COLMAIIBHON MOACPKKE U
BOJIOHTEPCKUX JIBHIKCHUSX.

JIP 8

[IposiBsironuii U IEMOHCTPUPYOLIUI
YBa)XKEHHE K MIPEICTABUTEISIM
Pa3IMIHBIX STHOKYIBTYPHBIX,
COIMANIbHBIX, KOH(PECCHOHATBHBIX W
uHplXx rpynn. ConpuyacTHBIM K
COXpPAHEHHIO, NPEYMHOXEHHIO H
TPAHCISAUHN KYJIbTYPHBIX TPATUIIN 1
LIEHHOCTEN MHOTOHAIIMOHAJILHOTO
POCCHIICKOTO TOCy1apCcTBa.

JP9

Co01r0 aromin H
MpOTaraH P YOI MpaBuIa
3M0poBOoro W 0Oe30macHOro o0Opasa
JKU3HU, CIIOPTA; MPEIyNPekIaroIHii




MO0 TIPEOAOIIECBAIOIINNA 3aBUCUMOCTH
OT aJIKOTOJIsI, Tabaka, ICHXOAKTUBHBIX
BELLIECTB, a3apTHBIX HUIP U T.J.
CoxpaHsionmii  ICUXOJIOTHYECKYIO
YCTOHYHUBOCTB B CUTYaTHUBHO
CIIO’KHBIX HIIN CTPEMUTEIBEHO
MCHSIOIINXCS CUTYaIIUSIX.

JIP 10

3a00Tsmuics 0 3aIUTe OKPYKAIOIIESH
cpenpl, COOCTBEHHOH W  YYyXKOH
0e30MmacHOCTH, B  TOM  YHCIE
ndpoBoii.

JIP 11

[IposBrsironuit YBaXXECHUE K
ICTETUYECKUM LIEHHOCTSIM,
o01agaronmii OCHOBaMH
3CTETUYECKOU KYJIbTYpHI.

JIP 12

[IpuHumaromuii ceMeiiHble LIEHHOCTH,
FOTOBBIM K CO3JJaHUI0 CEMbU U
BOCIIMTAHUIO JeTel;
JIEMOHCTPUP YOI HEIPUSITUE
Hacuiausi B CeMbe, yxoda OT
POAUTETHCKON OTBETCTBEHHOCTH,
OTKa3a OT OTHOLICHUH €O CBOUMU
JeThbMU u X (hmHAHCOBOTO
COCpKAHUSL.

OK 07.

CopeiicTBOBaThH COXpaHEHUIO
OKpYy>Karoleu cpebl,
pecypcocOepeKeHn0, MPUMEHSTh
3HAHWS 00 W3MEHEHUM KJINMaTa,
MIPUHLIUIIBI OepexxIIMBOro
MIPOU3BO/ICTBA, 3¢ (eKTUBHO
JIEUCTBOBATh B  YPE3BBIYAMHBIX
CUTYaIUsX;

JIP 1.

OcozHaromuii ce0si TpaKIaHWHOM W
3alllUTHUKOM BEJIMKOM CTpaHbI

JIP 2.

[posBrsronuit aKTUBHYIO
Tpa)xXIaHCKYIO TTO3UIIHIO,
JIEMOHCTPUPYIOIUI TPUBEPKEHHOCTD
NPUHLHIIAM 9YEeCTHOCTH,
MOPSIIOYHOCTH, OTKPBITOCTH,
9KOHOMUYECKH AKTUBHBII u
YYacCTBYIOIIMA B CTYIEHUECKOM W
TEPPUTOPUAIIEHOM CaMOYIPABICHUH,
B TOM 4YHCI€ Ha  YCIOBHX
JI0OpPOBOJIBYECTBA, MIPOAYKTHBHO
B3aUMOICUCTBYIOLIUI u
YY4acTBYIOIIMA B JAEATEIHHOCTH
0OIIIECTBEHHBIX OpPTaHU3aIHil.

JIP 4

[IposiBnsonyif 1 AEMOHCTPUPYIOIIHN
yBaXEHHE K  JIOASIM  Tpyna,
OCO3HAIOIIU LIEHHOCTh COOCTBEHHOT'O
Tpyna. Crpemsmuiics K
(GopMHPOBaHMIO B CETEBOH cpele
JMYHOCTHO M IPO(eCCHOHANBHOIO
KOHCTPYKTHBHOI'O «uudpoBoro
ciena.




JIP 10

3a00TAITHICS O 3aIIUTE OKPY KATOIIICH
cpenpl, COOCTBEHHOW W  UYyXKOH
0e30IacHOCTH, B TOM YHCIIE
U POBOIA.

JIP 11

[IposBstronuit YBayKECHUE K
3CTETUYECKUM LEHHOCTSIM,
obnamaronuit OCHOBaMH
JCTETHUECKON KYIbTYPHL.

OK 08.

Ucnonp3oBath cpencTaa
(busndeckoit KYJIBTYPBI JUTSt
COXpaHEHUs u YKPEIUICHUS
310POBBS B npotecce
po(heCCUOHANBHON JIEATEIBHOCTH
U TOAAEpKaHUS HEOOXOTUMOT0
YpOBHS (hm3uaeckoi
MOArOTOBJIEHHOCTH;

JIP 1.

OcozHaromuii ce0si TpakJaHWHOM M
3aIIUTHUKOM BEJIMKOW CTPaHbI

JIP 2.

[IposBrsronuit AKTUBHYIO
IPOXIAHCKYIO MO3ULIUIO,
JEMOHCTPHUPYIOUINI MTPUBEP>KEHHOCTD
MPUHIMIIAM 9YEeCTHOCTH,
MOPSIIOYHOCTH, OTKPBITOCTH,
3KOHOMUYECKU aKTHUBHBIN u
YUACTBYIOIIMH B CTYACHYECKOM H
TEPPUTOPUATIEHOM CaMOYIPABICHUH,
B TOM 4YHCIE€ Ha  YCJIOBHAX
JI0OPOBOJIBYECTBA, MPOLYKTHBHO
B3aUMOJICUCTBYIOLIUI u
YYacTBYIOIIMH B JESATEIBHOCTU
0OIIECTBEHHBIX OPraHU3aIHi.

JIP 6

[IposiBisiton il  yBaKeHHE K JIIOASIM
CTapIIero MOKOJIEHUS U TOTOBHOCTD K
YYIaCTHIO B COITMAIBHON MOJICPKKE U
BOJIOHTEPCKUX JIBUKCHUSX.

JIP 8

[TposiBsiron il U 1EMOHCTPUPYOLIUI
YBaXkK€HUE K HIPENCTABUTEISAM
Pa3IMYHBIX STHOKYJIBTYPHBIX,
COLIMAJIBHBIX, KOH(ECCUOHANBHBIX W
uHpIX rpynn. CompuYacTHBIA K
COXPAaHEHUIO,  IPEYMHOXEHUIO U
TPaHCISALUUHN KYJIBbTYPHBIX TPAIULUI 1
LIEHHOCTEN MHOT'OHallMOHAJIBHOTIO
POCCHICKOTO rOCyAapCTBa.

JIP 9

CoOmrofaronuia 5
MPONAraH Uy IpaBuia
3M0poBoro W 0Oe3omacHOro oOpasa
JKU3HH, CIIOPTA; MPEIyNPEIKAAIONIHI
MO0 TIPEOOIIEBAIOIINN 3aBUCUMOCTH
OT aJIKOTOJIsl, Tabaka, TICUX0aKTHBHBIX
BCIIECTB, a3apTHBIX WIP ¥ T.I.
CoXpaHsIONMi  ICUXOJOTHYECKYIO
YCTOHYHUBOCTb B CUTYaTHUBHO
CIIOKHBIX WU CTPEMHTENTEHO
MEHSIFOIIIUXCS CUTYAIUSX.
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JIP 11 [IposiBstromit YBaXCHUE K

ACTETHUYECKUM EHHOCTSIM,
obnamaronuit OCHOBaMH
ACTETUYCCKON KYJIBTYPBI.

OK 09. ITonr3oBatees mpodeccuonanbHoi | JIP 8 [IposBRsIONIwiA 1 AEMOHCTPUPYIOIIHN
JIOKyMEHTaIen Ha YBaKCHHE K NPEICTABUTENSM
TOCY/IapCTBEHHOM U WHOCTPaHHOM Pa3IYHBIX STHOKYJIBTYPHBIX,
SI3BIKAX. COLIMANTLHBIX, KOH()ECCUOHANBHBIX W

uHBIX rpynn. ConpuyacTHRIA K
COXpPAaHCHMUIO, MMPCYMHOKCHUTIO n
TpPaHCIALUUHN KyJbTYPHBIX TPATULMN 1
LEHHOCTEHN MHOTOHAIIMOHAILHOTO
POCCHIICKOro rocy1apeTBa.

OcBoeHue colepkaHus  AUCUMIUIUHBL  JIOKyMEHTalMOHHOE  oOecreyeHue  yIpaBJiICHUs
o0ecrieunBaeT JOCTHIKCHUE CTYACHTAMHU IUIAHUPYEMBIX JTUYHOCTHBIX PE3yJIbTAaTOB HYEPE3 pean3aIlfio
[Iporpammer BocnuTanuss u coununanuzauuu cryfaeHToB ['BIIOY «3natK» B pamkax HampaBieHUN U
MIPOEKTOB:

HaIlpaBJICHUS [TpoekThI/MeponpUsTHSI

I'paxxpaHCKO-MAaTPUOTHYECKOE [IpoexTsr:
«"pakgaHCKO-TAaTPUOTUYECKOE BOCIMUTAaHHE KaK OCHOBa
pasBuTHs TnyHOCTH «$ acTh Poccun!»

[IpodeccrnonansHO-OpHEHTHPYIOIIEE 1. TlpoexTsr:
«lIepcrieKTUBBI MOEH CIIENUATIBHOCTI
2. MeponpusiTus Heenu ClIeHATbHOCTH

KynberypHO-TBOpUECKOE MepomnpusaTusi HeeIH CIeHUalIbHOCTH
CnopTtHBHOE U 3710poBbecOeperaroniee ITpoexTst:
«Hacunwmro — "er! Ilpodunakrrka OyimnHTra 1
KHOepOyIUTHHT 2
OKoJloruuecKoe Meponpustue - kiaaccHbIi gac «[IpaBo 1 sxomorus»
busnec- opuenTupyroiiee IIpoexT «®@uHAHCOBAs TPAMOTHOCTD
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2. CTPYKTYPA U COAEPKXAHUE JUCHUITJINHBI
2.1. O0bem y4eOHOM TMCIUIUIMHBI U BBl Y4e0HOIl padoThbl

Bua yuyeoHoii padoThI

Oobvem uacoe

(vkazamv 6 coomeemcmeuu ¢ yueOHbIM NAAHOM — YKA3bIBAEM YACbl HA IK3AMEH C
YUemoMm KOHCYIbmayuil)

O0beM 00pa3oBaTeIbHOM MPOrPaMMBbI THCITHIITMHBI 78
YueOHasi HArpy3Ka BO B3aMMO/IefiCTBHH ¢ MpenoaaBaresieM (Bcero) 78
B TOM YHCJIE:

71a00PaTOPHBIC 3aHATHUS 24
MPaKTUYECKUE 3aHATUS -

KypcoBasi pabota (mpoeKT) (eciu npedycmompeHro) -

CamocrosiTesibHasi pabora cryaeHTa (Beero) (eciu npedycmompeno) -

IIpakTHyeckas MOArOTOBKA 24
IIpomexxyTounas arrectanusi B popMme 3auéra 2

Hnousudyanvhvie koncyromayuu 0Jisk Cmyo0enmos uneaiuoos uau ¢ OB3
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2.2. TemaTu4eckuii MJIaH U COJIeP:KAHNE THCIUIITHHBI

HaumenoBanue Copep:xanue yueOHOr0 MaTepHaJia, Ia00PaTOPHbIE M MPAKTHYCCKHE 3aHATH, O0beM uacos | IlpakTnyeckas Koapbr
Pa31esioB U TEM caMoCTOsITeJIbHAsI padoTa CTYJIEHTOB, KYpcoBasi padora (IIPoeKT) (eciu npedycmompetivt) MOAT0TOBKA OK u IIK
3 4 5
Pa3znen 1. OcHoBBI 1
JOKYMEHTHPOBAHMS
ylpaBJieH4YecKOi
JeSITeIbHOCTH
Tema 1.1 ITonsiTue o ConeprxaHie yaeOHOro MaTepuaa
JAOKYMEHTALHOHHOM 1. OcHOBHBIC CBOWCTBa JOKYMCHTOB M HUX (YHKIUM B CHUCTeMe ympasicHus. [loHsTue OK 01, OK 02,
ofecreyeHnu nokyMeHTa. MHbopMaIys U TOKyMEHT. OK 05, OK 09
yIpaBJieHus, 2. Kiaccudukanus DOKYMEHTOB: IO BHAY OGOpPMIICHHS; IO COACp)KaHUIO; MO (opme; o TIK 1.2, 11K 1.3
JOKYMeHTe U MIPOMCXOXKICHHUIO; IO CpeACTBaM (DHUKCAITNH; TI0 CPOKaM XpaHeHus. MaTepuaabHbIe HOCUTENH 6
cnocodax vHbOpMALHH.
JI0OKYMEHTHPOBAHHUS 3. Tlomsatme moxymeHTHpoBaHUS. OCHOBHBIE CHOCOOBI JOKyMEHTHpOBaHWSA. (OCHOBHBIC
COBPEMCHHBIC TEXHOJIOTHH, MPUMCHICMbIC IPU OpTaHW3alUN PadOTHI C JOKYMCHTaMH B
OpraHu3aIMsIX (YIPEKACHUIX).
JlaGopartopHble 3aHATUS (He nPedycMompero)
[TpakTHUECKHUE 3aHITHS (He npedyCMOmpeHo)
KoHTposbHbIe paboThI
CamocTosTenpHas pabota 00yJaromuxcst
Tema 1.2 ConepxaHue yaeOHOro MaTepuaia
HopmarugHo- HopmatuBHO-TIpaBOBBIC aKThI, PETYJIUPYIOIINE JOKYMEHTAIIHOHHOE 00CCTICYCHUE
npaBoBasi 6a3a yrpaBieHus. Y HUQUKANWI U CTAaHIAPTH3AIN KaKk OCHOBHBIC HAIIPABICHHS
COBEPIIICHCTBOBAHHS JOKYMEHTOB U JJOKYMEHTAIIHOHHOTO 00eCTeueHHS
JOKYMEHTAIINOHHOT O
YIPaBJICHUSL.
obecrieyeHus 2. IlepedeHb OCHOBHBIX TOCYJaPCTBEHHBIX CTAHAAPTOB HA YHU(DUIIMPOBAHHEIE CHCTEMBI OK 01, OK 02,
yupaBJ€HUs JokyMeHTauuu. OCHOBHBIE MOJIOKEHUS FOCYAAPCTBEHHONW CUCTEMBI JOKYMEHTAIIHOHHOTO 6 OK 05, OK 09
obecreueHys YIpaBjeHus. K 1.3 TIK 2.1
3. CocraB yHUPHUIHPOBAHHBIX CUCTEM JTOKYMEHTAIIUU: OPTaHU3allMOHHO-PACTIOPSINTEIbHAS,
OTYETHO-CTATUCTHYCCKAs, (GPHHAHCOBAS U JIp.
JlabopaTopHble 3aHATHUS (He nPedyCMOmpero)
[IpakTHYEeCKHE 3aHATHS (He nPedyCMompeno)
KoHTposasHbIe paboTHI
CamocTrosTenpHas paboTa 00yJaromuxcst
ConeprxaHue yaeOHOro MaTepualia
Tema 1.3 Cnoco0bI1 1 1. Xapaxrepuctuka, coctaB u cogepkane I['OCTa Ha cucTeMy OpraHHM3alMOHHO- OK 01, OK 02,
IpaBuJia Co3aHust pacHopsnuTeNbHON  JOKYMEHTalud. YHHGHUINMPOBAaHHASA CHUCTEMa OpPraHH3alMOHHO- OK 03, OK 04,
MOKYMEHTOB pacnopﬂ;mTem;Hof/’I JOKYMEHTAIUH. 4 OK 05, OK 06,
2. TpeboBanus x opopmiacHuIo 10KyMeHToB. Dopmyssip-odpaszen OP/I. [IpaBuina ohopmiacHus OK 07, OK 08,
PEKBU3UTOB, peraaMeHTHpoBaHHEIX [ OCTom. OK 09
JlabopaTopHBIE 3aHATH A A 1K' 1.2, TIK 1.3

JlaGopaTopnas paGora Ne 1
OdopmiieHre peKBU3UTOB Ha JOKyMEHTaX.

[TpakTHyeckue 3aHATHA (He npedycMompeHo)
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KoHTpoabpHBIE pabOTHI

CamocTrosTenpHas pabota 00yJaromuxcst

Pasgen 2.
Opranuszanus
CHCTEMBI
JOKYMEHTAIHOHHOT 0
odecneyeHus!
Tema 2.1. Cosiepkanue yueOHOro MaTepuaa
Odopmienne XapaKTepuCTHKa U COCTaB CIPaBOYHO-UH()OPMALMOHHBIX JOKYMEHTOB (CITyKEOHBIX ITHUCEM, OK 01 - OK 06,
HH(OPMAIHOHHO- CIPaBOK, 3asBJICHHUI, aKTOB, IPOTOKOJIOB, TOKJIAJTHBIX B OOBSICHUTENHHBIX 3aIACOK), TPEOOBaHUS K IIK 1.2, 1.3. IIK
N uX 0(OPMIICHUIO. 2.1.
CIIPABOYHOI
JIOKYMEHTHUPOBaHHE JICATSIILHOCTH KOJUICTHAIBHBIX OPTaHoOB.
AOKyMEHTAIMI JlaGopaTopHuas pa6ora Ne2.
Odopmienue nHGOPMAIMOHHO-CIIPABOYHON JOKYMEHTAIIUH.
[TpakTHUECKHUE 3aHITHS (He npedyCMOmpeHo)
KoHTposbHbIC paboThI
CamocrosiTenpHas paboTa 00ydJaromuxcs
Tema 2.2 Conepxxanue yueOHOTO MaTepuajia OK 01, OK 02,
Odopmaenne 1. OcHOBHbIE TPYMIBI OPraHU3AIMOHHO-PACTIOPSTUTENBHBIX TOKYMEHTOB. XapaKTepUCTHKA U OK 03, OK 04,
OpPraHHU3alMOHHO- COCTaB OPraHM3allMOHHBIX JTOKYMEHTOB (yCTaBa, MOJOKEHHS, UHCTPYKIMH, JOJLKHOCTHOM OK 05, OK 06,
pacnopsiinTeILHON HHCTPYKIIUH), TpeOOBaHHS K O(OPMIICHHIO. OK 07, OK 08
JTOKYMEHTAIuHu > > >
2. XapakTepHCTHKa M COCTaB pPACHOPSIAMTEIbHBIX IOKYMEHTOB (TIOCTAHOBIIEHMS, IpUKa3a, OK 09
peIIeHHs, pacHOpsDKeHHS, YKa3aHus), TpeboBaHms K ux odopmieHuro. I[loHsTre K 1.2,I1IK 1.3
MOJUTMHHYKA, KOIHWHW, BBHIMHCKH, TyOnnkata. Buapl Komuii JOKYMEHTOB, OCOOEHHOCTH
3aBepeHUsI KOMWN W BBINHCOK HOTAPHAJIHHBIMH KOHTOPAMH M IOJDKHOCTHBIMH JIHLIAMH
opraHu3anuil.
JlabopaTopHoe 3ansitue Ne3.
OdopmiieHne opraHn3aliOHHO-PACTIOPSINTENbHON TOKYMEHTAIIMH.
[TpakTHUECKHUE 3aHITHS (He npedyCMOmpeHo)
KonTpompHbIe paboThI
CamocrosiTenpHas paboTa 00yJaromuxcs
Tema 2.3 Copepxanue yaeOHOro Marepuaia OK 01, OK 02,
Odopmirenne 3asiBiicHHS U MPHUKA3bI [0 JIMIHOMY cocTaBy. Jlmunast kapTouka popmer T-2 u IuyHbBIC neia OK 03, OK 04,
Kaaposou JlabopaTopHoe 3ansitue Ne4. OK 05, OK 06,09
AIOKyMEHTALMH OdopmiteHre KapoBOH TOKYMEHTALIUH. K13
[IpakTHyeckue 3aHATHsL (He npedycMOmpeHo) NK2.1.
KoHTposbHbIe paboThI
CamocTrosTenpHas paboTa 00yJaromuXxcst
Tema 2.4 Jlorosopuno- | Cosepxkanue yueOHOro Marepuaa OK 01, OK 02,
npasoBasi OK 03, OK 04,
JOKYMEHTAMS OK 05, OK 06
Ilousitue moroBopa. OCHOBHBIC pa3ieibl AOrOBOPOB. Ilopsaok odopmileHHs TPYZOBOTO IOTOBOPA, MK 1.2, TIK 1.3

JA0T0BOpA NMOCTABKH, 10TOBOPA KYIUIM-TTPOJAXKH.

JlaGopaTopHoe 3ansiTie Ne 5
OdopmiieHHe TOTOBOPOB.

[TpakTudecKue 3aHATHS (He npedycmMompeno)
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KoHTpoabHbIE paboTHI

CamocTosTenbHas paboTa 00yJaromxcst

Tema 2.5 Cosiepkanuie yueOHOro MaTepuaa OK 01, OK 02,
IIpeTen3noHHO- OCHOBHBIC PCKBU3UTHI U TMOPSAAOK OQGOPMIICHHS TPETCH3WH, OTBETOB HA MPETCH3UIO. OK 03, OK 04,
HCKOBast IOpunuueckast ciayx0a, BBITONHSIONIAS MPETCH3UOHHO-UCKOBYIO pabOTy Ha MPEANPHUSITHU. OK 05, OK 06,
JAOKyMEHTALAS KypHan peructpauuu npeTeH3uii. OK 07, OK 08,
OK 09
MK 1.2,1IK 1.3
2 Topsnox oopMIICHNS NCKOBBIX 3asIBICHUI U MPEICTABICHUE UX B APOUTPaKHBIN CY/I.
JlaGopaTopHoe 3ansitue Ne6.
OdopmiieHre MPETCH3NOHHO-UCKOBOM JJOKYMEHTAITHH.
TIpakTHUecKue 3aHATUS (He npedycMompeno)
KonuTposbHbie paboThI
CaMocrosiTenbHas paboTa 00yYaOIIMXCSI
Paznen 3
Opranuszanust
padoTsI ¢
JOKYMEHTAMH B
OpraHu3anuAx
(yupexkIeHHsIX)
Tema 3.1 Cosiepkanue yueOHOro MaTepuaa
TexXHOJIOTHsI 1. | YnpasneHue u Aea0npou3BoacTBo. OpranusaioHHbie HOPMBI JISIOMPOU3BOICTRA. OK 01, OK 02,
opranu3anuu 2 Cnyx0a TOKyMEHTallHOHHOTO 06ecuneqeﬁm YIpaBJIeHUs, OCHOBHAS 3a/1a4a, PYHKITUH, OK 03, OK 04,
TUTOBEIC CTPYKTYPHI, JOIDKHOCTHOH COCTaB.
JOKYMEHTO0000pOTa B 3 Pernamenrarus padotsl cayx0s1 IOY. [IpuMepHOE nosiokeHue o ciyxoe K 10 ; ?[2( 13
OpraHusaltisx JIOKYMEHTALMOHHOT0 00eCcIeueH sl YIPaBICHHUS M JODKHOCTHBIE HHCTPYKIIHH. - ’
(Yupexnenusnx) JlaGopaTopHbIe 3aHATHS (He NPeOYCMOMPEHO)
[IpakTHYEeCKHE 3aHATHS (He nPedyCMompeno)
KoHTponbHbIe paboTh
CamocTrosTenpHas paboTa 00yJaromuxcst
Tema 3.2 CopepxaHue yaeOHOro Marepualia
Oco0eHHOCTH 1. TlonsTHS IpeATIOKECHNUS, 3asBICHIUS U KaJI00bI. OK 01, OK 02,
JeJI0NPOU3BOICTBA 2. Tlpuem u perucTpais HHCEM TrpaxaaH. PaccMOTpeHHE W pas3pelIeHHe IHCEM, CPOK OK 03, OK 04,
110 00palIeHUsIM paccMOTpeHus. AHAIHM3 MUCEM IPaXIaH. OK 05, OK 06,
rpakaaH u 3. KonduaeHumansHoe nenonponsBoacTeo. ['pud) orpaHnueHus 10cTymna K J0KyMEHTY. OK 07, OK 08,
KOH(UIECHIHATLHOTO 4. ABTOMaTH3WPOBAHHBIE CHUCTEMBI pPabOThl ¢ JokymMeHTamu. CpeacTBa H3TOTOBICHUS, OK 09
J1eJIONPOU3BOICTBA KOMTUPOBAHUS U Pa3MHOKECHHsI TOKyMEeHTOB. OpraHu3aius pabounux MecT. MK 1.2, 11K 1.3
JladopaTopHoe 3ansitue Ne7. TIK 2.1.

OdopmiieHre o0OpalieHH TpaXIaH.

[TpakTUdecKue 3aHATHS (He npedycmMompeno)

KoHTposabpHbIE paboThI

CamocrosiTenpHas padoTa 00yJaromuxcs

Cosiepkanrie yueOHOro MaTepuaa
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1. Tlomarme npokymeHTOoOOOpOoTa. OOIIME TPHHIMIIBI OpraHU3allid JTOKYMEHTOO0OpOTa, €ro OK 01, OK 02,
OCHOBHBIE JTaIlbl: TIPHEM U TIepBHYHAs 00pabOTKa TOKYMEHTOB; pacIpeleleHre MOCTYTHUBIINX OK 03, OK 04,

Tema 3.3 JIOKYMEHTOB; PErUCTpalusa JOKYMEHTOB U IIPEIBAPUTEIILHOE UX PACCMOTPEHUE; PACCMOTPEHUE OK 09
CucremaTusanus JOKyMEHTOB PYKOBOJCTBOM OpTaHM3aliH (yUpeKICHUS) M HalpaBICHHE X HA HCIOIHCHHE, 4 K 1.2,1IK 1.3
JOKYMEHTOB, HCTIOTHEHUE W KOHTPOJIb 32 UCIIOIHEHIEM JOKYMEHTOB; TEKyIlee XpaHeHNE TOKYMEHTOB.
(¢opMupoBanme uX B 2. Homenknarypa men. O6pabOoTka Aen Al MOCIEAYIOMIETO XPaHEHWs. ODKCIEPTH3a LEHHOCTH
JeJia U mepenavya B JIOKyMEHTOB, 0()OpMJIICHHUE e, CocTaBiIeHue onuceil. Caava jen B apXuB.
apxXuB OPpraHU3alUuMu JlabopaTopHbIe 3aHATHS (He nPedyCMOmpPeEHo)

[IpakTryeckue 3aHATHA (He nPedycMOmpeHo)

KoHTposabpHbIE paboThI

CamocTosTenbHas paboTa 00yJaroIIXcst
[IpuMepHas TeMaTHKa KypcoBoM paboThl (IIPOEKTA) (eciu npedycmompeHvt) -
IIpomexxyTouHas atTecTanus (3auém) ¢ yuemom KOHCYIbmayuil 2

Bcero: 78 24
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3. YCJIOBUS PEAJIM3AILIMA PABOYEN ITPOI'PAMMBI JTUCIIUILIVHBI
3.1. MaTepuabHO-TEXHUYECKOe odecreyeHmne
Hannumne yueOHOro kabuHera «J/{okyMeHTallMOHHOE 00eCIIeYeHNE YITPABIICHHS».
O6opynoBanue yaeOHOro KabUHeTa!
- TI0caJlouHbIe MecTa 34;
-pabouee MecTo Mpeno1aBaTes;
TexHnunueckue cpeacTBa 00y4eHUS:
- JlaGopatopust «HpOpPMAIIMOHHBIE TEXHOJIOTUA B IOPUIWYCCKOW JIEATEIHHOCTH», OCHAIlCHHAs
HEO0OXOIMMBIM JIJISl peasii3aliy MporpaMmbl y4eOHOM AUCHUIIIMHBI 000pYA0BaHUEM, IIPUBEACHHBIM B II.
6. 0Opa3oBaTeNbHON MPOrpaMMbl IO JAHHOW CHEIUAIEHOCTH.

3.2. UudopmaunoHHoe odecrniedeHne 00yueHust

OCHOBHBIC UCTOYHUKH:

AnekceeBa, T. B. JlokymeHTannonHoe oOecrnieuenue ymnpapneHus : yueonuk / T. B. Anekceesa, O. A.
CrtpaxoB. — Mocksa : YHuBepcuret «Cuneprus», 2020. — 132 ¢. — ISBN 978-5-4257-0402-3. — Tekcr
: OJIGKTPOHHBIN // DIEKTpOHHBIN pecypce nudpoBoit odbpazosarenbHoi cpenbl CIIO PROFobpa3oBanue :
[caiiT]. — URL: https://profspo.ru/books/101344 (nata o6pamenus: 01.06.2024). — Pexxum poctyma: miis
asropusup. [lonp3oBarenen

JIOTIOJTHUTETBHBIC UCTOYHUKH

1. bacakos, M. U., JlokyMeHTaIlMOHHOE OOECIICUEHHE YIpaBICHUs (C OCHOBaMHU apXHBOBEICHUS) :
yuebHoe nocobue / M. U. bacakoB. — Mocksa : KnoPyc, 2023. — 216 c. — ISBN 978-5-406-11367-7. —
URL: https://book.ru/book/948724 (nata obpamenus: 26.06.2023). — TeKCT : 3MEKTPOHHBIH.

HNuTepHeT-pecypcebl:
1. Bapmynn, B. B., JlokymMeHTanimoHHOe oOecrieueHue ynpasienus : yaeOnuk / B. B. Bapmynn, —

Mocksa : FOctumus, 2022. — 271 ¢. — ISBN 978-5-4365-8902-2. — URL.: https://book.ru/book/942707
(mata obpamenus: 26.06.2023). — TeKCT : 3TEKTPOHHBIH.

2. Kopuees, U. K. JlokymeHTanlOHHOE OOecreyeHne YIpPaBIEHUS : YUCOHUK U TPAKTHKYM IS
cpennero npodeccuonanbHoro oopazosanusi / U. K. Kopuees, A. B. [Tinenko, B. A. Mamypres. — 3-e
u3n., nepepad. m gom. — Mocksa : UsmarensctBo IOpaiit, 2023. — 438 c. — (IIpodeccrnonansHoe

obpazoBanue). — ISBN 978-5-534-16002-4. — Tekcr : anexkrponHsiii / OOpa3oBartensHas maTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/523611 (nara obpamenus: 26.06.2023).

3. Ky3nemno, W.H. J[lokymentanuonHoe obOecrieuenue ympasiaeHus. JlOKyMEHTOOOOpOT U
JEONPOM3BOJICTBO | YU4eOHHK M TPAaKTHKYM JUIsi CpeAHero mpodeccuoHambHOro obpa3zoBaHus /
W. H. Ky3neuoB. — 4-e u3n., nepepad. u nomn. — Mocksa : U3narensctBo Opaiit, 2023. — 545 c. —
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : 5IEKTpPOHHbIH //
Oo6pazoBarenpHas mnatdopma KOpait [caiit]. — URL: https://urait.ru/bcode/523613 (mara obpamieHus:
26.06.2023).

4, Kysnenona, . B. JlokyMeHTanimoHHOE oOecnieueHue ynpasieHus : yaeoHnoe mocooue mist CI1O /
. B. Ky3nenosa, I'. A. Xauatpssa. — 2-e uzn. — Capatos : [Ipodo6pazoBanue, A [Tu Op Menna, 2019.
— 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TeKcT : MEKTPOHHBIN // DIEKTPOHHBIN

pecypc 1umdpoBori obOpazoBatenbHOUM cpeasl CIIO PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/80326
5. [ysanosa, H. H. JlokymeHTanmoHHOE OOECIeYeHHE YIPABICHUS : YYEOHUK U MPAKTUKYM [T

cpenHero npodeccuonanbHoro oopasosanus / H. H. [llyBanoBa. — 3-e uzn., nepepad. u qomn. — Mocksa :
WznarensctBo FOpaiit, 2023. — 247 c. — (IIpodeccuonansHoe oOpaszoBanue). — ISBN 978-5-534-
16538-8. — Texkct : oamektpoHHbii // OOpazoBarenbHas Iuiargopma FOpait [caiit]. — URL:
https://urait.ru/bcode/531240 (nara obpamienus: 26.06.2023).
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4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHMA JTUCIUITJIMHBI

Pe3yabTaThl 00yuenus
(ocBOCHHBIE YMEHNsl, YCBOCHHbIC 3HAHNSA)

@DopMbI U METO/IbI KOHTPOJISI U OLIEHKH
pe3yJibTATOB 00y4eHH s

YmMmenua:

HpI/IMCHﬂTL Ha MOPAKTHUKE rOCyAapCTBCHHBIC CTAHAAPTHI, APYTruc
HOPMAaTUBHO-MCTOAUYCCKUEC JOKYMCHTBI, PCIriIIaMCHTUPYIOIIUC
opraHusalnio JOKyMCHTAIlMOHHOT'O obecrieucHUs YIIpaBJICHUA

naboparopHbie PabOThI, 3aU€T

CocTaBniate H IMpaBUJIBHO O(I)OpMJ'IHTB OCHOBHBIC  BHJbI
OpPraHu3alMOHHO-PACHOPAIUTCIIBHBIX JOKYMCHTOB,

nabopaTropHbie pPabOTHI, 3aU€T

OdopmirsTh HHGOOPMAITMOHHO-CIIPABOYHYIO TOKYMEHTAIIHIO;

J1abopaTopHEIE pabOTHI, 3a4ET

OdopMIsTh KaAPOBYIO TOKYMEHTAIHIO;

O opMIISITh MPETEH3MOHHO-HUCKOBYIO JIOKYMEHTAIIHUIO.

J1abopaTopHbIe PabOTHI, 3aU€T

3HaHuA:

TepmuHOIOTHIO B 00JAaCTH JOKYMEHTAIIMOHHOTO OOecredeHus
VIIPaBJICHHUS,;

TectupoBanue”, 3a4ET

HopmaTuBHBIE TOKYMEHTHI, PErJIaMEHTUPYIOLINE COCTAaBICHUE U
odopmIteHHE TOKYMEHTAIINH 1 TIOPSIOK € 00paboTKu;

TectupoBanue”, 3a4ET

[IpaBuna coctaBieHUs W OGOPMIICHHS OpraHU3aI[MOHHO-
pacropsIIUTEIbHBIX JIOKyMEHTOB, BXOJSIIINX B
YHH(DHUIIUPOBAHHYIO CUCTEMY OpraHU3aIMOHHO-
PACHIOPSIUTENBHBIX JTOKYMEHTOB, YHU(DHUIIMPOBAHHYIO CHUCTEMY
NEPBUYHOM YYETHOM AOKYMEHTALMHM B YAaCTU JOKYMEHTALHUU IO

YHeTy Tpyna;

TectupoBanue”, 3a4ET

ITopsimok mpoBelNeHUsT 3KCHEPTHU3bI LIEHHOCTU JOKYMEHTOB U
HOATOTOBKH €I K apXUBHOMY XPaHEHUIO.

Tectuposanue”, 34T

TexHOJOrHI0 OpraHu3aly JOKYMEHTO00OpOoTa B OpraHM3aLusixX
(yapexneHusx).

Tectuposanue”, 3a4éT

* s CTYJCHTOB-UHBAIHNIOB WK cTyaeHToB ¢ OB3
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